
YOUR GUIDE TO TAKING CONTROL
OF YOUR FINANCES
We have created this workbook as a simple financial strategy to help you to
gain clarity and direction around your financial situation.

Follow these simple steps:

list all expenses for the year
decide the bank accounts you will need 
source a bank that will accommodate this
develop new disciplined habits
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EXPENSES

Cont.d/....

Weekly Expense Monthly Expense Quarterly Expense

$

Total Annual
Expense

$

$

$

$

$

$

$

$

$

$

$Council Rates

Home & Content Insurance

Maintenance or repairs

Primary Residence

This will be allocated to
the BILLS account

$

$ $ $$Mortgage, rent, board

This will be allocated to the
MORTGAGE/RENT/BOARD
account

$

Primary Residence

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$Mortgage

Water Rates

Home & Content Insurance

Land Rates

Maintenance & Repairs

Investment Property

This will be allocated to
the BILLS account

$ $ $Other

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$Car Loan

Credit Cards

Store Cards

Personal Loan

Equipment Rental

Repayments

$

This will be allocated to
the BILLS account

$ $ $Other Debt

$

$
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EXPENSES

Cont.d/....

Weekly Expense Monthly Expense Quarterly Expense

$

Total Annual
Expense

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$Water

Electricity

Gas

Mobiles

Internet & Landline

Utilities

This will be allocated to
the BILLS account

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$Petrol

Public Transport

Vehicle Registration

Tyres

Vehicle Maintenance &
Repairs

Transport

This will be allocated to
the BILLS account

$ $ $

Vehicle Insurance

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$School Fees

Uniforms

Self-education

Books

Out of school activities

Education

This will be allocated to
the EDUCATION account

$ $ $Child-minding or care

$

$ $ $Pay TV

$

$

$

$

$ $

$

$

$

This will be allocated to
the FOOD account

Eating Out

$

Food

Groceries

$

$
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EXPENSES

Cont.d/....

Weekly Expense Monthly Expense Quarterly Expense

$

Total Annual
Expense

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$Health Insurance

Doctor

Dentist

Alternative Therapies

Medical

This will be allocated to
the BILLS account

$

$

$

$

$

$

$

$

$

$

$

$

$Clothing

Personal Care

Hobbies/Sports

Personal

$ $ $Other, eg: Physio, OT etc.

$

$ $ $$

Entertainment

Alcohol/Cigarettes

$$$ $ $

$ $ $$Magazine/Newspaper
subscriptions

$ $ $Other eg: drycleaning,
fines, ad hoc purchases

This will be allocated to
the ME account

$

$

$

$

$

$

$

$

$

$$

$

$Life, income or term
insurance

Pets, eg: food, vet bills

Special Projects/Holidays

This will be allocated to
the BILLS account

$$ $ $Other

$

Other

$ $ $$Donations

This will be allocated to
the  DONATIONS & GIFTS
account

$$ $ $Gifts

$

Donations & Gifts

$
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NOTES

Cont.d/....

CALCULATE
Divide your expenses by your pay frequency, for example if your expenses add up to $35,000 per
year and you are paid weekly, divide $35,000 by 52.  The result is $673 which is how much you will
need to put away into your various expense bank accounts each week.  Note: if your income
fluctuates, pro-rata your allocations.  Circle wither week, fortnight or month below:

SET UP YOUR BANK ACCOUNTS
Here are some suggested bank account options to consider:

Total INCOME

Total EXPENSES

Per week/fortnight/month?      $_____________

Per week/fortnight/month?      $_____________

Per week/fortnight/month?  $_____________SURPLUS or (DEFICIT)

Acct 1

Acct 2

Acct 3

Acct 4

Acct 5

Acct 6

Acct 7

Acct 8

Extra
Savings

E-Saver

Card

E-Saver

E-Saver

E-Saver

SAVE Account

ME Account
(pay yourself)

ME Account
(pay your partner)

Card

Card

MORTGAGE/RENT 
Account

BILLS Account

FOOD AccountCard

EDUCATION AccountCard

TAX Account

Extra
Savings

HOLIDAY Account

DONATIONS &
GIFTS Account

Extra
Savings

E-Saver HOME Account

Extra
Savings

E-Saver KIDS Account

BSB#: 
ACCT#:

BSB#: 
ACCT#:

BSB#: 
ACCT#:

BSB#: 
ACCT#:

BSB#: 
ACCT#:

BSB#: 
ACCT#:

BSB#: 
ACCT#:

BSB#: 
ACCT#:

BSB#: 
ACCT#:

BSB#: 
ACCT#:

BSB#: 
ACCT#:

BSB#: 
ACCT#:

W/F/M

W/F/M

W/F/M

W/F/M

W/F/M

$

$

$

$

$

W/F/M

W/F/M

W/F/M

W/F/M

W/F/M

$

$

$

$

$

W/F/M

W/F/M

$

$

Use: General Savings

Use: As listed under 'Personal' on
page 3 

Use: As listed under 'Personal' on
page 3 

Use: Paying the mortgage, rent or
board

Use: As listed under various
categories

Use: As listed under 'Food' on page 2

Use: As listed under 'Education' on
page 2

Use: Only if self-employed - account
to hold tax

Use: Savings for that special holiday

Use: Favourite charity, Birthdays,
Christmas, Easter, Thank you's etc.

Use: Savings for home deposit,
renovations, furniture etc.

Use: Savings acct for each child - for
when the child is older ie: car



TIPS & TRAPS!

Income Account
Make every dollar you earn work
for you by allocating all funds from
this account into the appropriate
bank accounts after each pay.
Make sure that the income account
goes to the respective accounts by
you only. Remove all direct debits
attached to this account.
Its ok for this account to be run
down to just a couple of dollars. 

Savings Accounts

It’s not how much you save; it’s

that you DO save.

Try to increase the amount

that you save by 10% every

three months.

Don’t use this money – EVER!
Don’t use it to buy a new toy!
eg, a new car, for holidays.

Pay Yourself
Remember this money is just for
you!
You have earned your wage; you
deserve to spend some money on
yourself!
Don’t spend this money on
anybody else or give it away.
Don’t vary this amount each week,
keep it constant so you know how
much is there for you.

Mortgage, Rent & 
Board Account

You can skip this account if you

are lucky enough to not have a

mortgage.

Don’t use this account to pay

for investment properties.

Food Account

Use this account for all

groceries including day to day

bread and milk etc.

Don’t use this account for any

other consumable ie: not to be

     used for cigarettes or alcohol.

Tax Account

Skip this account if you have tax

taken out of your take home

pay and have no other outside

income.

If you need this account, this is

not your money, don’t dip into

this account at all.

Donations & Gifts 

Donate to a cause that

touches your heart.

Give anonymously.

Don’t do it to receive a tax

deduction or any other

tangible benefit.

Bills

Check on this every three months. 
Review and recalculate if
necessary as expenses may have
changed.
Arrange for all direct debit to bill
companies to come from this
account, not any other account.
Don’t dip into this account if you
see the account balance
accumulating.

Extra Savings Accounts
These help you to finance your
dreams.
There is no minimum, even small
amounts add up.
Don’t underestimate the
importance of these accounts;
dreams are what keep us
motivated.
Have an account for each
goal/dream.

BUDGETING  WORKSHEET 0 5

www.soundlife.com.au


	Text1: 
	Text2: 
	Text3: 
	Text4: 
	Text5: 
	Text6: 
	Text7: 
	Text9: 
	Text10: 
	Text11: 
	Text12: 
	Text13: 
	Text14: 
	Text15: 
	Text16: 
	Text17: 
	Text18: 
	Text19: 
	Text20: 
	Text21: 
	Text22: 
	Text23: 
	Text24: 
	Text25: 
	Text26: 
	Text27: 
	Text28: 
	Text29: 
	Text30: 
	Text31: 
	Text32: 
	Text33: 
	Text34: 
	Text35: 
	Text36: 
	Text37: 
	Text38: 
	Text39: 
	Text40: 
	Text41: 
	Text42: 
	Text43: 
	Text44: 
	Text45: 
	Text46: 
	Text47: 
	Text48: 
	Text49: 
	Text50: 
	Text51: 
	Text52: 
	Text53: 
	Text54: 
	Text55: 
	Text56: 
	Text57: 
	Text58: 
	Text59: 
	Text61: 
	Text62: 
	Text63: 
	Text64: 
	Text65: 
	Text66: 
	Text67: 
	Text68: 
	Text69: 
	Text70: 
	Text71: 
	Text72: 
	Text73: 
	Text74: 
	Text75: 
	Text76: 
	Text77: 
	Text78: 
	Text79: 
	Text80: 
	Text81: 
	Text82: 
	Text83: 
	Text84: 
	Text85: 
	Text86: 
	Text87: 
	Text88: 
	Text89: 
	Text90: 
	Text91: 
	Text92: 
	Text93: 
	Text94: 
	Text95: 
	Text96: 
	Text97: 
	Text98: 
	Text99: 
	Text100: 
	Text101: 
	Text102: 
	Text103: 
	Text104: 
	Text105: 
	Text106: 
	Text107: 
	Text108: 
	Text109: 
	Text110: 
	Text111: 
	Text112: 
	Text113: 
	Text114: 
	Text115: 
	Text116: 
	Text117: 
	Text118: 
	Text119: 
	Text120: 
	Text121: 
	Text122: 
	Text123: 
	Text124: 
	Text125: 
	Text126: 
	Text127: 
	Text128: 
	Text129: 
	Text130: 
	Text131: 
	Text132: 
	Text133: 
	Text134: 
	Text8: 
	Text60: 
	Text135: 
	Text136: 
	Text137: 
	Text138: 
	Text139: 
	Text140: 
	Text141: 
	Text142: 
	Text143: 
	Text144: 
	Text145: 
	Text146: 
	Text147: 
	Text148: 
	Text149: 
	Text150: 
	Text151: 
	Text152: 
	Text153: 
	Text154: 
	Text155: 
	Text156: 
	Text157: 
	Text158: 
	Text159: 
	Text160: 
	Text161: 
	Text162: 
	Text163: 
	Text164: 
	Text165: 
	Text166: 
	Text167: 
	Text168: 
	Text169: 
	Text170: 
	Text171: 
	Text172: 
	Text173: 
	Text174: 
	Text175: 
	Text176: 
	Text177: 
	Text178: 
	Text179: 
	Text180: 
	Text181: 
	Text182: 
	Text183: 
	Text184: 
	Text185: 
	Text186: 
	Text187: 
	Text188: 
	Text189: 
	Text190: 
	Text191: 
	Text192: 
	Text193: 
	Text194: 
	Text195: 
	Text196: 
	Text197: 
	Text198: 
	Text199: 
	Text200: 
	Text201: 
	Text202: 
	Text203: 
	Text204: 
	Text205: 
	Text206: 
	Text207: 
	Text208: 
	Text209: 
	Text210: 
	Text211: 
	Text212: 
	Text213: 
	Text214: 
	Text215: 
	Text216: 
	Text217: 
	Text218: 
	Text219: 
	Text220: 
	Text221: 
	Text222: 
	Text223: 
	Text224: 
	Text225: 
	Text226: 
	Text227: 
	Text228: 
	Text229: 
	Text230: 
	Text231: 
	Text232: 
	Text233: 
	Text234: 
	Text235: 
	Text236: 
	Text237: 
	Text238: 
	Text239: 
	Text240: 
	Text241: 
	Text242: 
	Text243: 
	Text244: 
	Text245: 
	Text246: 
	Text247: 
	Text248: 
	Text249: 
	Text250: 
	Text251: 
	Text252: 
	Text253: 
	Text254: 
	Text255: 
	Text256: 
	Text257: 
	Text258: 
	Text259: 
	Text260: 
	Text261: 
	Text262: 
	Text263: 
	Text264: 
	Text265: 
	Text266: 
	Text267: 
	income: 
	expenses: 
	surplus/deficit: 
	notes: 
	Text269: 
	Text270: 
	Text271: 
	Text272: 
	Text273: 
	Text274: 
	Text275: 
	Text276: 
	Text277: 


